What to submit
· Proof of payment
· Samples of the work – all samples must be clearly marked with the entry reference code
· A mounted presentation (on no more than 4 black, max A1-size stiff presentation boards) with the allocated entry reference code (which you will receive when selecting category to be entered) attached to each element, must accompany each entry.  A1 boards are 84cm high by 59cm wide.  Please note that any boards bigger than this as well as entries placed on soft cardboard will be disqualified.
· Do not paste entry form onto the presentation boards, especially section 1, as it contains the company / agency name
· Please send complete entry form in a plastic sleeve / A4 envelope mounted on the boards for easy removal and study by the judges. Ensure that the entry code appears on each page of the entry form in case these come detached. 
· DO NOT PLACE YOUR NAME OR YOUR AGENCY BRANDING ANYHWERE ON YOUR ENTRY BOARDS – all work is judged anonymously, you must ensure that no reference to your agency is included on the entry form, barring for section 1.
· In addition, the relevant artwork must also be saved to your entry in PC compatible jpeg format, provided on a CD/DVD.  The CD/DVD must be attached to one of your entry boards in a sleeve, clearly marked with the unique reference codes on the disc and sleeve.
· Please be neat and ensure all collateral materials are marked with the unique reference code.

Example of Presentation Board (A1 – stiff board please):
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